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OPEN POSITION:  After School Program Manager

Application Process – Closing date for applications is August 15th 2016	No phone calls, please
Submit: Resume, Cover Letter, 3 Professional References
To: 	Search Committee
Utica Safe Schools Healthy Students Partnership, Inc.
	106 Memorial Parkway, Utica, NY 13501
	or Fax (315) 792-3636
	or Email jfranco@uticaschools.org

Position Summary:
Implement, manage and maintain our successful Afterschool Program licensed by NYS Office of Children and Family Services located at a local school building.  Work with the school administration and staff to provide social and emotional programming to at-risk youth, create a safe environment for students, and supervise all program staff.  

Position Duties:
· Hire, train and supervise program staff.
· Develop and maintain a strong working and effective relationship with all school staff and community based agencies to ensure a positive and successful program.  
· Monitor program budgets and reports and ensure they are timely and accurate.
· Ensure all goals and objectives are met and maintained and that all required data is collected.
· Work with the school and other program partners to provide relevant, engaging and appropriate programs.
· Assist school administration and teachers to identify appropriate referrals to the program.
· Provide services and support to students during the school day.
· Ensure the program is safe and follows all required regulations. 
· Other duties as assigned.

Qualifications:
· Bachelor's degree including, or in addition to, 12 credits in Early Childhood, Child Development or related field. Transcript will be required at time of hire as part of the program license requirement.
· Experience with records management and maintenance, such as data collections and reporting outcomes.
· Strong written and communication skills and attention to detail and deadlines.
· Must have ability to work independently and travel as needed.
· Experience working in or managing after school programs.
· Able to work non-traditional hours.
Preference to: 
· Knowledge of school districts and children services.
· Knowledge of local community based agencies that service children and families.
· Experience with training/facilitating groups (adults and children).
· Knowledge of child abuse and maltreatment identification and prevention.
· Knowledge of safety and security procedures as they relate to child care programs. 
· Knowledge of statutes and regulations pertaining to child day care.

Compensation:
· Competitive Salary based on experience
· Excellent benefit package

Utica Safe Schools Healthy Students Partnership, Inc. is an Equal Opportunity Employer
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